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REGULATION NUMBER 156/2023
THE ADDIS ABABA CITY GOVERNMENT
FOR THE POSITIONS WHERE RE-
STRUCTURING STUDY WAS CONDUCTED
EMPLOYEES’ REDEPLOYMENT
REGULATION
WHEREAS, it has been found necessary to carry

out structural organization amendment to compete
employees and deploy them in order to improve
the service delivery of some selected offices of the
city administration and considering to increase the
satisfaction of the community;

WHEREAS, it has been found necessary to deploy
employees on graded positions based on ethics and
competence through establishing a transparent,
participatory, and accountable procedure which is
in  conformity with the civil servants’

Proclamation of the city administration;
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NOW, THEREFORE, in accordance with
Sub-Article (1) of Article 97 of the Addis
Ababa City Government Civil Servants’
Proclamation No. 56/2018, the Cabinet of
the Addis Ababa City Government has
issued this Regulation.

PART ONE
GENERAL PROVISIONS

1. Short Title

This Regulation may be cited as: “The Addis
Ababa city Government for the Positions
where Re-structuring Study was conducted

Employees’ Redeployment Regulation
number 156/2023.”
2. Definition

In this Regulation, unless the context requires

otherwise:

1. “Proclamation” means the Addis Ababa
city  Government  Civil  Servants’
Proclamation Number 56/2018;

2. “Bureau” means the Addis Ababa city
Government Public Service and Human
Resource Development Bureau;

3. “Office” means the respective Public
Service and Human Resource
Development office of a sub-city or
woreda;

4. “Administrative Stratum” means the
administrative structural organization of
the city, sub-city, and woreda;
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10.

11.

12.

the

fulfillment of a criteria in terms of ethnics,

“Merit  Assignment” means
knowledge, skill, abilities, and competence

and when such is confirmed, the
assignment shall be carried out by a
superior; when the assigned individual fails
to perform properly on the position, he
shall be

condition;

removed without any pre-
“Directorate” means a set of functions
that maintain relations and consistency in
order to provide services;

“Team” means a set of functions that
maintain relations and consistency in order
to provide services;

“Director” means a work leader that
superiorly run the directorate of a public
office;

“Team Leader” means a work leader that
leads a team;

“Person with Disability” means an
individual who does not have an equal
opportunity for employment due to the
economic, social or cultural discrimination
that happened as a result of his physical,
mental or emotional injury;

“Related or Relevant Qualification”
means checking whether an individual took
courses that enable him to undertake the
duties of a given position according to the
qualification types that are listed in the
organizational structure study;

“Relevant Work Experience” means the
relationship of the prior work experience
of employees with that of the position they
are competing as per this Regulation;
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13. “Enforcing Task
committee that is established according to
this that

force” means a

Regulation at every level
implements reform studies and enforces
the Regulation;

14. “Redeployment Committee” means a
committee that compete employees based
on a prepared criteria and assign them on
positions that are found at the offices of the
city administration at every level and
submit a decision proposal to a superior;

15. “Complaint Hearing Committee” means
a committee that examines complaints that
are raised on the competition carried out on
positions approved by the organizational
structure study and submit a decision
proposal to a superior;

16. “Person” means any natural or judicial
person;

17. The words and phrases that are defined in
the Proclamation shall be applicable to this

Regulation.

3. Gender Expression

In this Regulation, any expression in the
masculine gender shall include the feminine.

4. Scope of Application

This Regulation shall be applicable to the
offices of the Addis Ababa city government
and on positions that are identified and
approved through organizational re-structuring
study.
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transparent, fair, and accountable and make
public services effective;

2. Redeploy the right employee on the right
place for positions that are approved by the
re-structural study;

3. Ensure customer satisfaction through
rectifying wrong procedures and ethical
defects as well as providing effective
services.

6. Redeployment Principles
The redeployment shall be conducted by
adhering the following basic principles:

1. The redeployment of employees shall
ensure the participation of employees,
transparency and accountability;

2. The redeployment of employees shall
assign the right employee on the right
place based on competence and the
required capacity;

3. Carry out the redeployment of directors
and team leaders on the studied positions
through considering inclusivity and multi-

nationalism.
PART TWO
REDEPLOYMENT OF
EMPLOYEES

7. Implementation of Employees’ Redeployment
1. The deployment of employees shall only be
carried out on positions that have been
graded by the structural study;
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. Notwithstanding to the provision of Sub-

Article (1) of this Article, while
encountering positions for which grades
have not been assigned for by the job
evaluation and study, employees can apply
on position they qualify and they could be
assigned by the redeployment committee
through retaining their prior grade;

. If the grade of the position of an employee

who was redeployed based on Sub-Article
(2) of this Article is lower than his current
grade as a result of the job evaluation
study, such matter of the employee shall be
addressed according to Sub-Article (31) of
this Article;

. Any civil servant should fulfil the required

educational  qualification and  work
experience to apply and compete for the
positions that are graded through the job
evaluation and grading study;

. Any employee shall not be eligible for the

competition only by getting the highest
result out of 100% without fulfilling the
required competence first;

. Employees working on a director and team

leader position are not allowed to compete
for a grade which is lower that their current
grade; however, if they fail to win the
competition, the committee may assign
them on positions up to two grades lower;

. Any expert is not allowed to apply and

compete for a lower position; but if he fails
to win the competition, the redeployment
committee can assign him on a position
that suits him or up to two grade lower;
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8. An employee who has presented a higher

educational qualification than the required
minimum qualification for any position,
his qualification shall not be converted to a
work experience; a work experience shall
be considered in a similar manner through
different educational qualification levels
are presented during the competition;

. An employee is not allowed to compete or

shall not be assigned for a higher position
in the presence a position that suits him
according to his work experience and
educational qualification;

.An employee who is attending an

education or training program that lasts for
one year or more according to the plan and
consent of the institution shall not be
eligible for the redeployment competition;

.An employee who is on education or

training shall be assigned directly without
completion on vacant positions that are
available after the completion of the
redeployment by the human resource
department at every level at newly
organized institutions or at his former
institution;

. An employee who has just completed an

education or training program that lasts for
one year or more according to the plan and
consent of the institution and got assigned:

A. If the assignment is made before three

months, his job performance result
shall be taken by calculating his service
period since his assignment;

B. If the assignment is made within three
months, his job performance result
before starting the education shall be
taken;
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13. Leaders who have recently been

discharged from leadership and assigned in

the civil service structure:

A. If the assignment is made before three
months, his job performance result
shall be taken by calculating his service
period since his assignment;

B. If the assignment is made within three
months, his last evaluation result from
the office where he was working as a
leadership shall be taken by submitting
itin a letter;

. During the competition, a probationary

employee shall be entitled to retain the
naming of the position that he was hired
for and the grade and salary of the
position; however, if the naming and grade
of the position is revoked, he shall be
assigned to position that are only one grade
higher or lower; if there is an increment of
grades, the employee shall get the benefit
when he fulfils the required qualification
and completes his probationary period;

. If an alternative educational qualification

and work experience are submitted before
the commencement of the competition, it
should first be indicated in the application
form for the competition by the candidate
and the documents must be presented by
the  human  resource  management
department; however, any educational
qualification and work experience that will
be presented after the redeployment
committee had started its activities will not
be accepted;

. Any employee can apply for up to three

positions and compete for it;

. The redeployment competition shall start

from higher grade positions and continues
hierarchically to positions of lower grades;
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18. When there is an employee who applied

for two or three positions with the same
grades, he shall be legible for the
competition of a position he has selected
and put in order and fit accordingly;

. Notwithstanding to Sub-Article (19) of this

Article, when an employee applies for
more than one position with different
position names, it is not allowed to fill
different work performance results;

. If an employee is not selected in all the

three positions that he has applied for, the
redeployment committee may assign him
on another position that suits him by
considering his prior grade and the grade
he had applied for or to a lower position
with his consent;

. If an employee is the only candidate for a

given position and if he meets the required
qualification, competence, ethics, and work
performance criteria and such is confirmed,
he shall be redeployed without
competition;

. It is prohibited to compete or assign an

employee who is working on contractual
basis or temporary employment  on
positions  where  redeployment  of
employees are carried out;

. Except a civil servant who has been

charged with grave disciplinary cases and
an ongoing one, simple disciplinary cases
shall not be regarded as a criteria and
disqualified an employee for competition
or redeployment if he is charged with
simple disciplinary cases;

. Matters  pending in  with  simple

disciplinary cases shall proceed on the new
position of the employee where he has
been redeployed;
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25.

26.

27.

28.

29.

30.

Matters  pending in  with  simple
disciplinary cases shall proceed on the new
position of the employee where he has
been redeployed;

If an employee is demoted from the grade
and salary he has through the disciplinary
decision, he shall be redeployed to a lower
grade until he completes the penalty
period;

A civil servant who is in prison shall not be
legible for this redeployment;

Notwithstanding to the provision of Sub-
Article (27) of this Article, if the employee
is free within six months and presents a
legal proof for his innocence and manages
to apply before the beginning of the
redeployment work, he shall be legible for
the competition;

For those offices whose structures have
been nullified or merged or divided as a
result of the organizational structural
change, the redeployment of employees
shall be carried out by a committee where
the human resource management exists or
at an office where the department is
established; the committee members shall
be composed of workers representing each
institutions;

In the case of an employee who has not
been assigned by the redeployment
committee, his information shall be send
for central offices or the bureau or for
offices at sub-city or woreda level and he
shall be assigned on a grade he previously
maintain or up to the grades he had applied
for;
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31.

32.

In the case of a civil servant who is
assigned to a lower grade than his previous
one through his consent as a result of the
redeployment process, he shall receive his
previous salary and within one year, the
institution he is working for shall:

A. If he is not transferred to a position
having a similar grade or promoted to a
higher grade of another

the

position

through  following relevant

procedure, and

B. If he is not willing to serve on a lower
grade, his service shall be terminated in
accordance with letter (C) of Sub-
Article (1) of Article 87 of the
Proclamation;

If an employee is not available at the office
during the redeployment period according
to the relevant laws, the employee shall be
assigned as per the redeployment
procedures specified under this Regulation
through the presentation of the documents
by the human resource management.

8 About the Base Salary

1.

If an employee is getting a salary which is
less than the base salary of the position
while executing the redeployment, he shall
be paid the base salary;

If the employee is getting or exceeds the
base salary of the position, he shall
maintain the salary he has been receiving
without any increment;
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3. Notwithstanding to the provision of Sub-

Article (1) of this Article, in the presence of a
salary scale which is not in conformity with
the job evaluation and grading salary scale,
the employee shall get the horizontal scale

salary.

9 Regarding Educational Qualification

1. The redeployment shall be carried out as per

the educational qualification determined by

the organizational structure study;

. Permanent employees who have attended

level | to level V training and presented a
certificate from technical and vocational
institutions, they shall be legible for this the
completion only for once for the purpose of
this redeployment even though they do not
have a certificate of competence;

. Notwithstanding to the provision of Sub-

Article (1) of this Article, through getting
special support from the office, monitoring
should be carried out to ensure that they
obtain the certificate of competence within the

next one year,;

. Employees who did not complete the former

grade 12 and the new grade 10 education and
unable to meet the educational qualification
for the position, they shall be assigned on the
position they are working based on their
educational qualification and work experience
only for once for the purpose of this

redeployment;
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. For employees who are working on secretarial

positions and improved their educational
status and got a degree, they may be assigned
on positions that require a degree with four
years’  experience by checking the
qualification and similarity of their
education;

. Notwithstanding of the provision of Sub-

Article (5) of this Article, profession in law,
engineering, health, computer science,
engineering or teaching shall only compete
with zero year of experience;

. Notwithstanding of the provisions of Sub-

Article (5) and Sub-Avrticle (6) of this Article,
employees who benefited from a promotion
through taking their secretarial work
experience into consideration according to the
promotion procedure of secretaries or
redeployment regulation, the work experience
for a position they are competing as per this
Regulation shall be considered by adding their
secretarial experience with that of the required
experience of the position only up to 4 years;

. Notwithstanding of the provisions of Sub-

Article (5), (6) and (7) of this Article,
secretaries are not allowed to apply for
positions that require supervision and
monitoring works as well as studies and
training works;

It is prohibited to use an incomplete
educational qualification at any level for the
redeployment purpose; at least a temporary
certificate after graduation must be available
for the presented educational qualification;
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10.

11.

Employees are not allowed to compete
without passing the examination and
presenting their first degree for educational
qualifications that demand the taking of
national exit exams. However, they can
compete with their minimum educational
qualification;

In the presence of employees who were hired
with a first degree by the city administration
after 2020 with zero year of experience and
assigned without taking their educational

qualification into consideration, in the

competition:

A. they shall be assigned as per their
profession by considering the proximity of
the profession according to the
competition;

B. those that were assigned on positions that
demand a qualification below a first
degree shall be assigned on positions that
require a first degree;

C. Fresh graduate employees who were hired
in presumption shall only compete for
positions that require zero to four years of
experience through considering their
experience starting from their employment
and its sequence.

10 Regarding Work Experience

1.

Work experience shall be entertained
according to the required work experience
determined by the organizational structural
study;

The relevant work experience of an employee
shall be considered shall be considered for the
redeployment for the position he is competing
for;

For the competition of positions that require a
first degree and above educational
qualification, the relevant one year work
experience that was obtained after the
completion of a college diploma, 10+3, and
level 3,4,5 shall be regarded as a one year
experience;
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4.

For the competition of positions that require a
first degree and above educational
qualification, only the direct and relevant
work experience that was obtained through
technical and vocational education diploma,
/10+2/ and level 2 or /10+1/ and level 1, the
former grade 12 or the new grade 10
qualifications shall be divided in to half or
50% (fifty percent) of it shall be acceptable;

If an employee needs up to one year to fulfil

the determined work experience for a position
during redeployment and if only there is no
another employee that fulfils the required
competence, it may be possible to deploy the
employee in presumption;

An employee who only needs up to one year
work experience and was assigned for a
position shall hold the position without the
need to carry out another competition when he
fulfils the determined work experience for the
position;

The presented work experience for the

competition of positions that demand a
college diploma or /10+3/ or /level 3,4,5/ and
the former technical and vocational education
diploma, /10+2/ and level 2 should be a
relevant one;

The presented work experience for the
competition of positions that demand a one
year certificate, /10+1/ and level 1 after the
completion of grade 12 or 10 should be a
relevant one;

The presented work experience for the
completion of position that demand a formal
education after the completion of the former
grade 12 or the new grade 10 should be a

relevant one;
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10. An appointee who was serving in leadership,

his work experience as an appointee shall be

directly taken into consideration;

11. When there are two or more candidates who

meet the required qualification for a given
position, the year, months, and days of the
work experiences of the employees shall be

calculated to identify the competitors.
PART THREE

COMPETING CRITERIA

11. Competition _Criteria__for Experts or
Employees and their weight
Competing
No. Competing criteria weight
(100%)

1 Point given for educational 10
qualification

2 Ethics and work 5
performance result

3 Result-oriented evaluation 40
/Balanced score card/

4 Competence evaluation 40
(technical -- 20) and
(behavioural -- 20)

5 Portfolio quality 5
Total 100

12. Points __given _to  the Educational

Qualification of an Employee

After the registration of any candidate who
has applied for a given position by meeting
the required educational qualification, the
points given to the educational qualification
shall be based on the following table:
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5 | tme gl Pmedar NPT 1 | When the required minimum
FOUCT WIET PP avse 890 educational qualification for
AV'E €26 am &N the position is first degree
8.8 | ThT4h (RS £.0) T 1.1 | Ph.D. (doctorate degree)
CTPvCT nIET educational qualification
AE | 0ATE 896 PTEVCT NIET % 1.2 | Second degree educational
_ Phar _ qualification
AL | femBems® A6 ERPUCT # 1.3 | First degree educational
N8+ Pao e .
(4 Pl ol PUmpPo NP1E qualification
FOVCTE NI eha B & 2 | When the required minimum
S MmT4F 0l heLE OdT educational qualification for
adh R4E A0t AVE P the position is a college
gV diploma, 10+3 or from level
i ERLhE  ovef ST 11042 0 three to level five
O£ KK E CTPVCT WIET 3 | Technical and vocational
_ faa-: _ _ diploma, 10+2 or level 2
* Ieh of? fOE B erTUCE - educational qualification
N1 Phar -
3 1o 7% oLP OhEn 107 7 4 10+% or I?vel 1 educational
nea  AS 0FF eTeuCT qualification
NIET ehar 5 | The former grade 12 or the
P LT 290G i he.RA9° new grade 10 educational
qualification or below that
(-+avah/E%/
nOgT | P1om 13  Concerning Ethics and Job Performance
4.k | PPHS mNLCAT 8% | e of an Employee
3 TN LT NAhATTs | 28 Weight | Given
NG TP DTIAIA WTAC: No Evaluation Criteria (5%) Point
8 AT hé-C P NG | & 1 | Serving customers with equality and 0.75
Pop0-Fha WA fairly;
[N LT MG AN | BE 2 Attitude toward fighting and correcting 0.25
Pavg ) NP mal-practices
0 HYLTA :M.{,?’?'G' weé | & 3 Self management skill and conflict 0.5
GALLYT  IC  PA avphyr resolution competence
LT 4 Good relationship with officials and 0.5
& Pyt e 09T | & colleagues
AhA0C &S P30t i 5 Observance of public office hours and 0.25
0%F7 a3t e NF using public office hours for public
andyvs activities
% M12mw. o0e QA0S ACH | 85 6 Not siding with groups in the institution 0.25
Ch AP P Poyavw ) that aim to improperly benefit each
(&7 P71 L00C: other;
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7 Practical/technical knowledge and | 0.75
skill level on the assigned wok
8 Woking ones given duty as per | 0.5
the given standard
9 Striving for change by using his | 0.5
knowledge and skills through
considering current situations
10 | Engaging actively and in an | 0.5
organized manner and spirit in
team work
Total 5
14. Emplovee’s Portfolio Quality and Result
Provision Status
No. | Taken ethical measures | Weight | Given
(5%) point
1 Demoting from grade and 0
salary up to two years
2 A 1 month to 3 months 0
salary fine
3 Up to 15 days salary fine 0
4 Written warning 1
5 Oral warning that was 2
stated in writing
6 No penalty 5
15. Explanation _for _the Provision _of

Employee’s Evaluation Result

The evaluation criteria stated under the
ethics and job performance of the public
servant shall be completed by the immediate
official and its total weight is 5%.
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16 Competing Criteria for Directorship and

1.

Team Leadership

Evaluation Criteria

No

Given
Point
(100%)

Evaluation Criteria

Point given to education 10

qualification

Result-oriented evaluation 20

/Balanced score card/

Competence evaluation 30
(technical -- 15) and

(behavioural 15)

Points given for leadership 35

skill by the top leadership

Portfolio quality 5

Total 100

Regarding the examination preparation, the
bureau shall carry out the administration of
the technical and behavioural competence
examination as per the nature of the
institutions, its correction and  result
announcement through an independent organ;
send the result of the examination to each
institutions; cause the organ that administers
the examination to give responses if
complaints are lodged regarding the
correction and result of the examination;

The passing mark of the examination is 60%
(60 percent) and above; in any case,
candidates who did not pass the examination
are not legible to compete for the director and
team leader position;

The passing mark for employees who are
applying for positions of an expert shall be 50
percent; however, if an employee has got a
result below this point, he shall be demoted to
a lower grade and assigned to work if there is
a vacant position in the institution and he will
get a capacity building training to fill his gap;
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Notwithstanding to the provision of Sub-
Article (4) of this Article, if a vacant position
is not available in the institution for an
employee, he shall be assigned on vacant
positions that are available at the lower
administrative  stratums  of the city
administration;

Experts that meets the minimum requirement

for the positions of a director or team leader
can apply and compete for the thereof.

17. Competing Points for Leadership Skill

Measuring and Educational Qualification

for Directors and Team Leaders

1. Leadership Skill Measuring Criteria

h. PhaviC VAT avpl,f ood.Cor:- Given
No. | Evaluation Criteria Weight | point
+ P -Am (30%)
. | PooavliF aohd.CF gt | (35%) 1 using  public  resources 3
+ economically, honesty and
Ao ety 00t 00 | T Integrity :
o, W B 2 giving appropriate  and 5
UL S L prompt decisions
avd(ln 3 have sufficient understanding 5
¢ [ Nodt NPT Pamr @0k A and contribute his part
el through integrating the vision
— - - and mission of the institution
| eanteT Za0: 0TetES & with the policy, strategy and
TCVPTT % oo programs of the sector and
GRLS TARD DG strive to inform others;
0| enTe 4R Y 7 4 taking and executing 5
” a additional tasks and
Pmd 0 Nt ¢71PLA competence in  delivering
APt: RCaTrts ety same in time; commitment
YT AT (s and being highly motivated
E | ehovic NPFE P00 i 5 leadership quality, 15
AP POPL UIBF Pt communication competence,
) ) ) quality in preparing plans,
067 Ct LG quality in preparing reports,
Pltillo-Nme £a. leadership quality of the
Wil Gy Pyt NPT employees  under  his
VAL QW@ T ¢ hC supervision, always working
Pa o fts together with employees;
= —~ 6 using information 2
| PAIECOLTT hov i’y ¢ o
communication  technology
LU (| E g V2 effectively for his work;
awm$y: Total 35
mPAn L:9°C aif
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18. Reqgarding Inclusiveness and Diversity

1. When women employees are competing,

priority shall be given to them and they shall
be redeployed by adding points on what they
have got as per the law when there is a
difference up to three points after the
disclosure of the overall result;

When individuals with physical disabilities
are competing, priority shall be given to them
and they shall be redeployed by adding points
on what they have got as per the
implementation regulation issued for the
employment right of persons with disabilities
when there is a difference up to four points
after the disclosure of the overall result;
Among the employees who are working in the
public office, employees with small number
of ethnic representation shall get priority and
be assigned when there is a difference up to
three points after the disclosure of the overall
result of the competition;

Notwithstanding of the merit procedure for
the positions of a director and team leader,
the redeployment should ensure the
composition of diverse nations and
nationalities and fairness;
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10.

Notwithstanding to the provision specified
under Sub-Article (4) of this Article, out of
the team leaders or directorates positions
that are available in an office which are
occupied by the same identity should not
exceed 40%;

Notwithstanding to the provision specified
under Sub-Article (4) of this Article, if
there are positions that are not fulfilled as a
result of inclusiveness and diversity, the
remaining 60% shall be fulfilled through
transfer from other offices;

If an employee benefits from more than
one affirmative action measures, the
affirmative action result that he receives
shall be 5 points;

If candidates who receive similar or
different amount of affirmative action
support have got equal result in the
competition, they shall be first
distinguished using their job performance
and then using their academic
qualification;

If there are employees with different
identities who have got equal results in the
competitionin the government office, 5, 4,
and 3 points shall be given respectively
from the lowest to the highest identity
number;

If it is impossible to distinguish candidates

according to Sub-Article (8) of this Article,
they shall be distinguished using a 10
points performance evaluation to be filled
by the head of the office where the
candidates are available. The scoring is as

follows:
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A. Plan execution and carrying out activities
as per the set standards -------------------- 5;
B. Serving customers in an appropriate

manner ----------- m=mmmeee- 3;

C. Work ethics ---------=-=---=nmnmmmmmomomeme 2;

19. Merit Assignment of Directorship

1. The concerned head of the government office
shall

assignment for the position of directorship

identify candidates for the merit
based on the required competence and other
criteria and submit same to the mayor for
decision; implement same upon approval;

2. The concerned head of the government office
may select candidates that meet the criteria for
the merit assignment of the directorship
position from various institutions.

20. Organization of the Redeployment

Committee

1. A redeployment committee composed of five
members and a secretary with no vote shall be
established in each office to redeploy
employees on the approved positions;

2. At least one of the members that represent
employees must be a woman;

3. The organization of the committee shall be as

follows:
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Article (1) of this Article, the number of
the redeployment committee members
shall be increased as may be necessary

when two or more offices are merged,

The redeployment committee of the Bureau or
the city:

an individual to be assigned by the head of
the office -------------- chairperson;

one expert to be assigned by the head of
the office ---------------------- member;

two experts, one woman, selected by

employees of the office --------- member;
human resource management director or
representative ---------------- member;
non-voting expert from the human resource

management of the office -------- secretary;
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. At the office of the chief executive officer of

the sub-city:

. An individual to be assigned by the head of

the office --------------------—--- chairperson;

. one expert to be assigned by the head of

the office ------=-=-enenemcncoccaanns member;

. two experts, one woman, selected by

employees of the office ----------- member;

. one team leader or representative from the

human resource management ----------------

............. -- member;

. non-voting expert from the human resource

management of the office --------------------

----------------------- secretary;

. At the public service and human resource

development office of the sub-city:

. An individual to be assigned by the head of

the office -------------- chairperson;

. expert to be assigned by the head of the

office ------m-momemememceeeeeeeee member;

. two experts, one woman, selected by

employees of the office --------- member;

. team leader or representative from the

human resource management ----------------
.............. -- member;

. non-voting expert from the human resource

management of the office --------------------
--------------------------------------- secretary;
Office of the Manager of the sub-city:

. An individual to be assigned by the head of

the office -------------- chairperson;

. one expert to be assigned by the head of

the office ---------------------- member;

. two experts, one woman, selected by

employees of the office --------- member;
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21.

D.

E.

Duties

one team leader or representative from the
human resource management ----- member;
non-voting expert from the human resource
management of the office --------------------
--------------------------------------- secretary;

Office of the design and construction works of

the sub-city:

An individual to be assigned by the head of
the office ------------------------ chairperson;

one expert to be assigned by the head of
the office ----=-=-=-enmecmccmcncnans member;

employees of the office --------- member;
team leader or representative from the
human resource management ----------------

non-voting expert from the human resource
management of the office --------------------
--------------------------------------- secretary;
Office of the woreda administration:

An individual to be assigned by the head of
the office -------------- chairperson;

one expert to be assigned by the head of
the office ---------------------- member;

two experts, one woman, selected by
employees of the office --------- member;
team leader or representative from the
human resource management ----------------
----- member;
non-voting expert from the human resource

management of the office --------------------

.......... secretary;

and Responsibilities of the

Redeployment Committee

1.

Prepare an action plan for the activities to

be carry out;
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22.

10.

Receive the list of positions that are
approved by the business processing re-
engineering and job evaluation and
grading;
Post the positions and their grades in a
visible way for the applicants and carry out
the registration using the prepared form;
Conduct the competition of applicants
starting from the higher positions and
redeploy them according to this
Regulation;
Follow up the redeployment activities from
the registration to the final stage;
Maintain the confidentiality of the
redeployment activities;
Submit the decision of the committee to
the head of the office and cause its
approval;
If the head of the office orders for the
reconsideration of the redeployment
activities, conduct the redeployment again
according to this Regulation or present
reasons for the head why the redeployment
could not be done for the second time;
A committee member should leave the
meeting of the committee when his own
redeployment is proceeding;
The committee shall carry out the
redeployment activities in a responsible
and accountable manner in accordance
with the provisions of this Regulation.
PART FOUR

COMPLAINT HEARING
COMMITTEE

Organization of Complaint Hearing Committee

Assignment of the complaint hearing
committee:

1.

An individual to be assigned by the head of
the office ------------------------ chairperson;
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23. Duties

Two officers to be assigned by the head of
the office ----------------------- member;

Two officers, one woman, selected by
employees of the office ------------ member;
non-voting expert from the human resource
management of the office--------- secretary;
and __ Responsibilities _of _ the

Complaint Hearing Committee

The committee shall:

1.

Undertake its bestowed responsibilities
without bias;
Receive  complaints  related  with

redeployment starting from the day that the
redeployment of employees has been
approved and announced,;

Examine the complaints as per the
specified schedule and submit a decision
proposal to the head of the office;

Organize and  maintain  complaint
application, evidences that are obtained
during investigation, and minutes;

Transfer the information to the human
resource management department;

Present a comprehensive performance
report to the head of the office;

The committee should provide its response
for the lodged complaints in a responsible
and accountable manner in accordance
with the provisions of this Regulation.

24. Complaint Submittal Procedure

1.

Any employee who has a complaint
regarding the redeployment can submit his
complaint in writing to the established
complaint hearing committee;

The complaint hearing committee shall
examine the complaint of the employee
and shall submit its decision in writing to
the head of the office;

Any employee who has a complaint
regarding job performance can submit his
complaint to the head of the office before
the beginning of the redeployment
activities.
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25. Complaint Submission Period

1.

Any employee who has a complaint
regarding the redeployment can submit his
complaint in writing to the complaint
hearing committee within three
consecutive working days staring from the
day the redeployment of employees is
approved and announced,;

Notwithstanding to the provision of Sub-
Article (1) of this Article, if an employee is
unable to submit his complaint within the
determined period due to a sufficient
reason that the office is aware of, the
period could be extended for additional
three consecutive working days;

If an employee has a complaint in
connection with his result from the 5%
(five percent), he should submit his
complaint in three consecutive working
days time before the beginning of the
redeployment activities.

26. About Decision Making

1.

The complaint hearing committee should
present adecision recommendation for the
head of the office within seven consecutive
working days from the day that the
complaint was submitted in writing;

The complaint hearing committee must,
except a force majeure, examine the
submitted complaint within the specified
period and should present the decision
recommendation;

The head of the office should provide a
written decision up to five working days
after receiving the decision
recommendation from the complaint
hearing committee;

The head of the office shall respond to
complaints in connection with the filling of
job performance results only within two
working days;

The decision of the head of the office is the
final one regarding the submission of
complaints in connection with the filling of
job performance.
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27. Appeal
1. Any complainant who is dissatisfied with

the decision of the head of the office at city
level, he can submit his complaint first to
the complaint and grievance hearing
directorate at the bureau level;

2. Any complainant who is dissatisfied with
the decision of the head of the office on
redeployments carried out in sub-cities,
woredas, schools and health centers, he can
submit his complaint first to the complaint
and grievance hearing team of the office of
the sub-city;

3. Any complainant who is dissatisfied with
the decision of the complaint and
grievance hearing directorate may lodge
his appeal to the administrative court of the
bureau.

28. Presentation of Report

When the redeployment activities are
finalized, the general report of the
redeployment shall:

1. be sent to the bureau after it is examined
and approved by the top leadership level
for institutions at city level;

2. be presented for discussion by the
leadership of the sub-city, schools and
health centers in the woreda and approved
by the concerned heads at each level and
the office will send it to the bureau.

PART FIVE

ABOUT THE EXECUTING TASK
FORCE

29. Establishing an Executing Task Force

1. A task force that executes the
redeployment of employees according to
this regulation shall be established at city,
sub-city and woreda level;

2. The executing task force at city level,
being assigned by the mayor, shall include:
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A. an individual assigned by the mayor --------

------------------------------------ chairperson;

. three leaders from the public service and

human resource development bureau -------

. head of the innovation and technology

development bureau and one representative
------------------ --member;

. head or representative of the leadership

academy ------------------------ member;

. The task force that will be established at

the sub-city level shall include:

. chief executive officer of the sub-city ------

------------------------------------ chairperson;

. deputy chief executive officer of the sub-

City ---m-m-mmm oo member;

. head of the public service and human

resource development office -----------------
------------------------ member;

. two leaders who are assigned by the chief

executive officer that represent the sector
offices of the sub-city ------------- member;

. The task force that will be established at

the woreda level shall include:

. chief executive officer of the woreda -------

------------------------------------ chairperson;

. deputy chief executive officer of the

woreda ------ -- member;

. head of the public service and human

resource development office ------ member;

. two leaders who are assigned by the chief

executive officer that represent the sector

offices of the woreda -------------- member;
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5.

For the offices at the city level where
organizational structural studies were
carried out, the redeployment of employees
shall be conducted by organizing an
executive committee that will be run by the
higher officials of each offices;

The mayor may assign other members, if
such has been necessary, in addition to the
executing task force that was assigned
under Sub-Article (1) of this Article.

30. Duties and Responsibilities of the Executing

Task Force at City Level

The executing task force at the city level shall
have the following duties and responsibilities:

1.

Monitor and support the executive task
force which are established at each level
that it carries out its role based on the
determined duties and responsibilities and
cause the enforcement of the thereof;
Cause the submission and approval of
study documents (organizations,
procedures and technologies) conducted by
under the reform to the concerned organs
and enforce and follow up the thereof upon
approval,

Cause the distribution of studies among the
approved ones that should be distributed
down to the lower structural level,

Enforce the redeployment of employees on
positions for which organizational re-
structuring study were made based on this
Regulation;

Cause the provision of training on the
implementation of this Regulation and on
the awareness creation document prepared
by the study team for the leadership and
employees to make the reform effective;

Make sure that the organizational,
procedural, balancing employees,
technological, and outsourced public

services to third parties through a contract
that are studied under the reform and
approved are fully implemented;
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7. Facilitate conditions and cause the
fulfilment of inputs to create a
conducive working environment for
customers and employees;

8. Conduct an evaluation to make sure
that the full implementation of the
reform is effective;

9. Make sure that government offices and

employees that fail to properly

implement the provisions of this
regulation are held accountable;

Submit a comprehensive report to the

mayor on the implementation of this

Regulation.

10.

31. Duties and Responsibilities of the Executing

Task Force at Sub-city and Woreda Level

1.

32.

The sub-city and woreda executing task
force shall cause the implementation of the
duties and responsibilities of the executing
task force at city level that are specified
under Article 30 of this Regulation at the
respective administrative stratum;

Carry out other duties given by the
executing task force at city level.

Duties and Responsibilities of the Sector
Offices at City Level

The shall

responsibility to implement the provisions

sector office have the
of this Regulation;
Carry out other duties given by the

executing task force at city level.
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PART SIX

MISCELLANEOUS PROVISIONS
33. Accountability

1. Members of the executing task force at
each level and the redeployment and
complaint hearing committees that are
established by this regulation, heads of
public offices, directors and experts of
human resource management department
and candidates who fail to properly carry
out their duties and responsibilities or
obligations shall be held accountable as per
the criminal or civil or disciplinary laws or
all of the thereof;

2. Any individual who violates the provisions

of this Regulation shall be held liable as

per the relevant laws.

34. Repealed and Inapplicable Laws

1. The redeployment implementation
directive number 136/2022 is repealed by
this Regulation.

2. Any law or customary practices issued by
the city administration which are
inconsistent with this Regulation shall have
no effect.

35. Applicability Period of the Regulation

This Regulation shall only be applied for
once to redeploy employees on positions
for which organizational re-structuring was
made and for positions for which th 3053
structuring review in due process.

36. Effective Date

This Regulation shall enter into force as of
this 2" day of December 2023.

Done at Addis Ababa, this 2™ day
of December 2023.

Adanech Abiebie

Mayor of Addis Ababa City



